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Director of Facilities I (Schools)
Written Test To Be Held

January 28, 2023
You may be assigned to either Saturday or Sunday to take your test. 
You cannot request or change your scheduled day.

Applications Must Be Submitted By
December 14, 2022

Minimum Qualifications
Duties
Subject of Examination
How to Apply

 

Exams Included on This Announcement

EXAM
NUMBER EXAM TITLE SALARY SALARY

GRADE

NON−REFUNDABLE
PROCESSING FEE

(WAIVERS AVAILABLE)

26-896 Director of Facilities I (Schools) * varies $45

26-897 Director of Facilities II (Schools) * varies $45

26-898 Director of Facilities III (Schools) * varies $45

Download Announcement

*Salary: varies by school district

You must review important information on the New York State Department of Civil Service COVID-19 policy that applies to all
candidates sitting for in-person Civil Service examinations being administered at a New York State test center. You can
access our full policy on the Department of Civil Service website.

Back To Top

Minimum Qualifications

On or before January 28, 2023, you must have graduated from high school or possess a high school equivalency diploma
and one of the following:

For No. 26-896:

Either A. An associate's or higher-level degree in School Facilities Management, Engineering, Engineering Technology,
Building Construction Technology, Architecture or Architectural Technology and two years of experience in school facilities
maintenance, general building construction, building maintenance or repair work, or construction management*, one year of
which shall have involved the supervision of employees**,

Or B. Four years of experience in school facilities maintenance, general building construction, or building maintenance or
repair work, or construction management*, one year of which must have involved the supervision of employees**.

For No. 26-897:

Either A. A bachelor's or higher-level degree in School Facilities Management, Engineering, Construction Management or
Architecture and two years of experience in school facilities maintenance, general building construction, building maintenance

https://www.cs.ny.gov/examannouncements/types/oc/appinfo.cfm#Fee
https://www.cs.ny.gov/examannouncements/announcements/pdf/26-896.pdf
https://www.cs.ny.gov/extdocs/pdf/COVID19VaccinationTestingScreeningProceduresCandidates.pdf
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or repair work, or construction management*, one year of which must have involved the supervision of employees**,

Or B. An associate's or higher-level degree in School Facilities Management, Engineering, Engineering Technology, Building
Construction Technology Architecture or Architectural Technology and four years of experience in school facilities
maintenance, general building construction, building maintenance or repair work, or construction management*, one year of
which must have involved the supervision of employees**,

Or C. Six years of experience in school facilities maintenance, general building construction, building maintenance or repair
work, or construction management*, one year of which must have involved the supervision of employees**.

For No. 26-898:

Either A. A bachelor's or higher-level degree in School Facilities Management, Engineering, Construction Management or
Architecture and three years of experience in school facilities maintenance, general building construction, or building
maintenance or repair work, or construction management*, one year of which must have involved the supervision of
employees**,

Or B. An associate's or higher-level degree in School Facilities Management, Engineering, Engineering Technology, Building
Construction Technology, Architecture or Architectural Technology and five years of experience in school facilities
maintenance, general building construction, building maintenance or repair work, or construction management*, one year of
which must have involved the supervision of employees**,

Or C. Seven years of experience in school facilities maintenance, general building construction, building maintenance or
repair work, or construction management*, one year of which must have involved the supervision of employees**.

Qualifying Experience: Verifiable part-time experience may be prorated toward meeting full-time experience requirements.

Examples of non-qualifying experience include but are not limited to: Experience limited to building cleaning is not
qualifying. Building cleaning is defined as activities primarily involving a variety of inside and outside building cleaning
activities including, but not limited to, washing walls and windows, polishing floors, cleaning restrooms, disposing of refuse.

Project Management experience which did not include the minimum amount of experience in the supervision of employees**
is not qualifying.

A degree in landscape architecture shall not be qualifying.

*Construction Management: includes management of a building construction project from inception to completion including
cost estimating, construction planning/scheduling and construction inspection to ensure compliance with building codes.

**Supervision of Employees is defined as responsible direction and control of subordinate employees. This involves a
responsibility for planning for individuals in a work group and includes but is not limited to, assigning and reviewing work,
evaluating performance, maintaining work standards, motivating and developing subordinate employees, implementing
procedural changes, increasing efficiency, and dealing with problems of absenteeism, morale and discipline. The supervision
aspects must be an integral part of the job, not incidental or occasional.

If you expect to meet the educational requirements by June 30, 2023 you can take the written test. You MUST submit proof
of successful completion of the educational requirements to the Appointing Authority at the time of the employment interview
or you will not be considered for appointment. Failure to meet the educational requirements by June 30, 2023, may result in
your removal from the eligible list.

Your required educational credentials must have been awarded by an educational institution accredited by a regional,
national, or specialized agency recognized as an accrediting agency by the United States (U.S.) Department of
Education/Secretary of Education. If awarded by an institution outside of the U.S. and its territories, you must provide
independent verification of equivalency. A list of companies that provide these services (fees must be paid to the company
you choose) can be found at: http://www.cs.ny.gov/jobseeker/degrees.cfm.

Additional Requirements for Appointment:

1. Special Requirement: Possession of a valid driver's license to operate a motor vehicle in the State of New York and
certificates appropriate to the vehicles, equipment and/or machinery operated at time of appointment or during the
course of employment consistent with the needs of the School District.

2. Special Requirement For Appointment In School Districts: In accordance with the Safe Schools Against Violence
in Education (SAVE) legislation, Chapter 180 of the Laws of 2000, and by the Regulations of the Commissioner of
Education, candidates for appointment in school districts must obtain clearance for employment from the State
Education Department prior to employment based upon a fingerprint and criminal history background check.

3. These examinations are being held as required by Chapter 403 of the Laws of 2011. There are no residency
requirements to participate in these examinations. One statewide examination for each level is being held for Director

http://www.cs.ny.gov/jobseeker/degrees.cfm
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of Facilities I, II and III. Once the written test is scored by the New York State Department of Civil Service, the results
of the statewide examinations will be provided to all municipal civil service agencies in New York State. Each municipal
civil service agency will establish and certify the resulting eligible lists to school districts under their jurisdiction.
Additional information about this examination can be found at: www.cs.ny.gov.

4. Promotion examinations are also being held for Director of Facilities I, II and III by local civil service agencies. To
determine which promotion examinations are being offered, contact your local civil service agency. A list of all local
civil service agencies can be found at: www.cs.ny.gov/jobseeker/local.cfm

5. Although promotion examinations are being held, it is expected that appointments will be made as a result of these
statewide examinations open to the public.

6. In order to receive an admission notice and be seated for these examinations, every individual interested in this
examination as a promotion candidate or as a member of the general public must apply here:
http://www.cs.ny.gov/jobseeker

Back To Top

Duties

Positions of Director of Facilities I, II, and III are found throughout public school districts in New York State and are primarily
responsible for the management of school facilities in public school districts. The work is performed according to established
policies and procedures and in accordance with applicable State, local, and federal laws, rules, and regulations which apply
to school district facility operations and maintenance. The classifications of Director of Facilities I, II, and III were developed in
response to Chapter 403 of the Laws of 2011.

As a Director of Facilities I in a local school district or BOCES, you would ensure that building and grounds maintenance,
repair, and cleaning related tasks and activities are properly performed. A Director of Facilities I is typically responsible for
supervision of a unit and may also work alongside lower-level employees in carrying out and overseeing work details. A
Director of Facilities I may also perform manual labor and operate equipment related to the work which may be performed
indoors or outdoors under adverse working conditions. You would be responsible for direct supervision of staff, and oversee
work details, to ensure the work is performed in a safe, efficient, and timely manner. The work is performed under general
supervision of a school district administrator, which may include the Superintendent.

As a Director of Facilities II in a local school district or BOCES, you would be responsible for planning, organizing, and
directing the custodial and maintenance activities of a school district's buildings and grounds department. Although certain
activities are performed in the office, on occasion you could be required to perform maintenance, repair, and cleaning related
tasks and activities, which may be performed indoors or outdoors under adverse working conditions. This position differs from
Director of Facilities I in that a Director of Facilities II has a greater scope of responsibility, and is typically responsible for the
supervision of more than one unit. Supervision is exercised over the work of custodial and maintenance staff and, where
applicable, employees of the transportation department or those responsible for building safety and security. This position
differs from a Director of Facilities III in that this position is not primarily administrative in nature. The work is performed under
general supervision of a school district administrator, which may include the Superintendent. Supervision is exercised over
the work of subordinate staff through subordinate supervisors.

As a Director of Facilities III, in a school district or BOCES, you would be responsible for the administration of a school
district's buildings and grounds department. The majority of activities are performed in the office, but you will spend time at
various work sites ensuring that work is being performed and completed in an efficient manner by subordinates and
contractors. Due to the complexity and scope of the position of Director of Facilities III, a Director of Facilities III may have an
Assistant Director of Facilities III to assist with the management of day-to-day activities of the department. This position differs
from Director of Facilities II in that a Director of Facilities III has primarily administrative responsibilities, while the Director of
Facilities II has supervisory and administrative responsibilities over custodial, maintenance staff and where applicable,
employees of the transportation department or those responsible for building safety and security and subordinate
supervisors. The work is performed under the general supervision of a school district administrator, which may include the
Superintendent. Supervision is exercised over the work of subordinate supervisors.

Back To Top

Subject of Examination

SUBJECT OF EXAMINATION: TO BE CONSIDERED FOR APPOINTMENT TO THIS TITLE, YOU MUST PASS
THE WRITTEN TEST. THE WRITTEN TEST EVALUATES YOUR KNOWLEDGE, SKILLS, AND/OR ABILITIES

IN THE FOLLOWING AREAS:

FOR
EXAMINATION

NOS.

26-
896

26-
897

26-
898

1. Building and grounds maintenance - These questions test for knowledge of the basic principles, practices, and X

http://www.cs.ny.gov/
http://www.cs.ny.gov/jobseeker/local.cfm
http://www.cs.ny.gov/jobseeker
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techniques essential to proper building and grounds maintenance. This may include: preventive maintenance and
minor repair of building structures; electrical and mechanical systems, including plumbing; grounds maintenance; and
establishing and maintaining accident prevention and safety programs. Questions may cover such areas as:
maintenance and repair of roofs, windows, walls, floors, masonry, pipes, valves, sanitary systems, electrical wiring,
switches, and painting; operation and maintenance of heating, ventilating, and air conditioning systems, including
boiler operation; lawn, tree, and shrub planting and maintenance; insect control; snow and ice removal; proper use of
tools and materials involved in maintenance activities; safety inspections; accident investigations; employee safety
training and workplace safety; identification and safe handling of hazardous substances; mitigation of unsafe
conditions; and proper use of personal protection equipment.

2. Supervision - These questions test for knowledge of the principles and practices employed in planning, organizing,
and controlling the activities of a work unit toward predetermined objectives. The concepts covered, usually in a
situational question format, include such topics as assigning and reviewing work; evaluating performance; maintaining
work standards; motivating and developing subordinates; implementing procedural change; increasing efficiency; and
dealing with problems of absenteeism, morale, and discipline.

X

3. Facilities management - These questions test for knowledge of the methods and materials used in the
construction, alteration, maintenance, and repair of physical plant facilities. This may include: principles and practices
involved in managing a building maintenance and energy conservation program; ability to read and understand typical
building plans, layouts, and technical specifications; ability to calculate accurate estimates of material and labor costs;
knowledge of typical contract documents; ability to oversee construction contracts and to manage contract
compliance; establishing and maintaining accident prevention and safety programs; and principles and practices used
by administrators when participating in the budget process. Questions may cover such areas as: building structural
elements; electrical and mechanical systems; proper building maintenance techniques, including determining the
need for and scheduling repairs; and energy conservation practices, including optimal heating plant and cooling
system operation.

X X

4. Administrative supervision - These questions test for knowledge of the principles and practices involved in
directing the activities of a large subordinate staff, including subordinate supervisors. Questions relate to the personal
interactions between an upper level supervisor and their subordinate supervisors in the accomplishment of objectives.
These questions cover such areas as assigning work to and coordinating the activities of several units, establishing
and guiding staff development programs, evaluating the performance of subordinate supervisors, and maintaining
relationships with other organizational sections.

X X

5. Administrative techniques and practices - These questions test for a knowledge of management techniques and
practices used in directing or assisting in directing a program component or an organizational segment. Questions
cover such areas as interpreting policies, making decisions based on the context of the position in the organization,
coordinating programs or projects, communicating with employees or the public, planning employee training, and
researching and evaluating areas of concern.

X X

Your final score must be 70 or higher in order to pass. Your final score on the eligible list will be determined after adding any
wartime Veterans' and Civil Service Law Section 85-a credits.

Test Guide: A Guide to the Written Test for the Director of Facilities I, II, & III is available on the Department website at
http://www.cs.ny.gov/testing/testguides.cfm.

Note: The Department of Civil Service may administer tests either online or with paper booklets and answer sheets.

Admission To The Test: If approved for a written test, you will receive an admission notice which will indicate your assigned
test date and the way your test will be administered. Your test may be administered with paper and pencil or online at a state
test site using a state-provided Chromebook. You cannot request to change your scheduled day or request a specific type of
test administration.

Applicants are required to have a Personal NY.gov account and keep their email address up to date. The Department
of Civil Service and other state agencies will communicate with you through email correspondence. This may include the
notification of your test arrangements, examination results, and canvassing you for interest in appointment. It will be important
for you to keep your email address, phone number, and mailing address current by logging into
https://www.cs.ny.gov/home/myaccount.

Back To Top

How To Apply

This announcement is for viewing purposes only.

http://www.cs.ny.gov/testing/testguides.cfm
https://www.cs.ny.gov/home/myaccount
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You must login to the "Director of Facilities (Schools) Examination Dashboard" at www.cs.ny.gov/jobseeker/dashboard-
start/director-of-facilities-schools.cfm to apply for this examination and then access the questionnaire where you can report
your minimum qualifications.

Important: Unless waived, you must pay the non-refundable processing fee. For information on fee waivers, visit
https://www.cs.ny.gov/examannouncements/types/oc/appinfo.cfm##Fee. Any past due application processing fees must be paid in
full prior to submitting an application. Please email FeeUnitMail@cs.ny.gov regarding inquiries about any past due fee. It is
important that you verify that you entered the correct examination number and title on your online or paper application prior to submitting.
If you apply online, you should immediately review your email confirmation notice to verify that you applied for the correct examination.

Additional Information

New York State is an Equal Opportunity Employer

It is the policy of the State of New York to provide for and promote equal opportunity employment, compensation, and other
terms and conditions of employment without unlawful discrimination on the basis of age, race, color, religion, disability,
national origin, gender, sexual orientation, veteran or military service member status, marital status, domestic violence victim
status, genetic predisposition or carrier status, arrest and/or criminal conviction record, or any other category protected by
law, unless based upon a bona fide occupational qualification or other exception.

Appointment to many positions in State government require candidates to undergo an investigative screening. This may
include a thorough character investigation, a Federal Bureau of Investigation Criminal Record History Check, a Child Abuse
Registry clearance, or other similar procedures. Candidates may be fingerprinted and may be required to pay any necessary
fees for that procedure. Depending on the nature of the job, the criminal convictions discovered, or any falsified or omitted
information revealed, the investigative findings may bar appointment or result in removal after appointment.

Eligibility for Employment

You must be legally eligible to work in the United States at the time of appointment and throughout your employment with
New York State. If appointed, you must produce documents that establish your identity and eligibility to work in the United
States, as required by the federal Immigration Reform and Control Act of 1986, and the Immigration and Nationality Act.

Religious Accommodation

Most written tests are held on Saturdays. If you cannot take the test on the announced test date, due to a conflict with a
religious observance or practice, check the box under “Religious Accommodation.” We will make arrangements for you to
take the test on a different date (usually the following day).

Reasonable Accommodations in Testing

It is the policy of the Department of Civil Service, in accordance with the New York State Human Rights Law and the
Americans with Disabilities Act, to provide qualified persons with disabilities equal employment opportunity and equal
opportunity to participate in and receive the benefits, services, programs, and activities of the Department. It is the policy of
the Department to provide such persons reasonable accommodations and reasonable modifications as are necessary to
provide equal opportunity. Persons with disabilities who require an accommodation to participate in an examination must note
this on their application. Further information is available from the Test Administration Unit of the Department of Civil Service.
In the Albany area, call 518-457-2487. Outside of the Albany area, call toll free at 1-877-697-5627. For TDD services, call NY
Relay at 711 (requires a fee) or 1-800-662-1220.

Admission to Examination

Notice to appear for the test may be conditional as review of applications may not be made until after the test. If you have not
received your notice to appear for the written test three days before the date of the test, email us at
AdmissionNotices@cs.ny.gov. Please provide your first and last name, address, and the last four digits of your social security
number, and we will provide you with the information you need to attend your written test. If you have an issue other than not
receiving your admission notice, please contact our office at (518) 474-6470 in the Albany area or toll free at 1-877-697-5627.
Please leave a clear concise message and provide your first and last name, last four digits of your social security number and
a daytime phone number.

Taking State and Local Examinations Scheduled for the Same Day

http://www.cs.ny.gov/jobseeker/dashboard-start/director-of-facilities-schools.cfm
https://www.cs.ny.gov/examannouncements/types/oc/appinfo.cfm#Fee
mailto:FeeUnitMail@cs.ny.gov
mailto:AdmissionNotices@cs.ny.gov
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If you have applied to take a written test announced by either one or several local jurisdictions (county, town, city) scheduled
to be held on the same test date as this written test, you must notify each of the local jurisdictions no later than two weeks
before the test date to make arrangements for taking all tests at one test site. All tests will be held at the state examination
center. For your convenience, contact information for all local civil service agencies is available on our website at:
https://www.cs.ny.gov/jobseeker/local.cfm.

Cell Phones or Electronic/Communication Devices at the Test Site

The use of cell phones, beepers, headphones, or any electronic or other communication devices at your personal testing site
or in the test room, hallways, restrooms, building, grounds, or other areas, except as expressly authorized by the Department
of Civil Service, could result in your disqualification.

S3/TC3 ARR-rkv 
Issued: 11/11/22

This announcement is subject to amendment or cancellation without notice. Do not copy it, or post it to any other site, but link
to it instead.
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