
Social Services - Child

^EPARTitoT: _SOCIAL SERVICES _ Support - Loc: Lockport
.CLASSIFICATION: COMPETITXVE (Non-cotnttetifcive if E/T) , Salary: $46,865/Yr.
APPROVED: —l:L/14/a9 — Position 0948

Part-Time ~ Permanenfc

ASSISTANT SOCIAL SESVIGES J^TTORNiaY (17.5 Hrs/Wk)
Deadline: March 2, 2020

DIS'FZN^UISHING FEATURES OF THE CLASS: This posifcion reports.fco the Social Services Attorney
regarding department legal affairs and, assigned courfc matfcers, such as Resources and Fraud
Investigation. Assists Social Services Attorney in carrying out the activities of fche legal
division of the Social Services Department.

TYPICAEi WORK ACTIVITISS:

1. • Assists the Social Services Attox-ney in conducting litigation on behalf of the
Deparbmenb and its functions;

2.' Performs legal reseax'ch as, required for Social Services Deparfcmenfcal legal proc&edings;
3. Assists in providing legal counsel co the Social Services Department regarding specific

areas where assigned such as child welfare, fraud, estate sefc'fclement, or other
functions of the department;

4.. Assists in the preparafcion. of and representafcion. at Fair H&arings for clients;
5. Does related work as necessary to assist in the funcbioning of the Legal Division of

•the Social Services Department.

Fmi* PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:
Comprehensive leg-a-1 knowledge as required for admission to the Bar of New York State;
knowledge of overall-programs/ policies and procedures as related fco Federal and Sfcate law
and guidelines; knowledge of ofcher laws and programs which may affect Social Services
Deparbment such as Workmen/s Compensation, Un.employme-nt Insurance, Civil Service Law and
Social Security; eomprehensive knowledgre of principles of supervision and management!/ ability
fco communicate and deal effectively with others; good judgment/ initiafc'ive and.
resourcefulness? emofcional mafcurity. Physical condition commensurate with the demands of the
posifcion.

NIMTTy OUALZFICATXONS; Graduation, from high school or possession of a New York State
wquivalency diploma:

AND :_ 1. • Graduation from a regionally accredited or New Vox-'k. State registered
college or universifcy wifch" a law dsg-ree;

2. Must be a member of fche Bar of New York State;

3. Must have one (X) year court experience representing cases dealing with
issues such as child welfare, fraud, recoupmenfc of funds; or estate
settlements.

^Qualified candidates should apply online at: https://niagara-portal.
' mycivilservice.corn/

For those without computer access, paper applications should be sent to:

Niagara County Human Resources, 111 Main Street-Suit6 G2,

Lockport, NY 14094


